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The Micros oft Excel 2010 (Multiple Choice ) test measures profic ie ncy with a wide range of functiona lities in Excel 2010. The test is 10 

minutes and contains 20 questio ns. 
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Question 
 

 

Time Taken 
 

 

Correct? 
  

To find the Recent Workbooks list, you would click 
 

 

18 
 

 

Yes 
  

Which is the active cell? 
 

 

12 
 

 

Yes 
  

If you click on a numbe r to the left of Colum n A, 
 

 

9 
 

 

Yes 
  

Which formula below will sum cells B2 throug h B14? 
 

 

13 
 

 

Yes 
  

To customize the Quick Access Toolba r, you could click 
 

 

13 
 

 

Yes 
  

If you click on the lower right corner of cell A9 and drag it down two rows, what will happ en ? 
 

 

21 
 

 

Yes 
  

The symbol at the top of the cursor indicates you are going to 
 

 

21 
 

 

No 
  

Pressing the Home key will 
 

 

31 
 

 

No 
  

To calculate the avera ge in cell B10, you could start by clicking 
 

 

43 
 

 

Yes 
  

Which Excel formula below will yield a value of 8? 
 

 

37 
 

 

Yes 
  

What does #### ## ## # # in cell B10 signify? 
 

 

5 
 

 

Yes 
  

To create a column or bar chart after highl ig htin g A2:B9, you would click the 
 

 

12 
 

 

Yes 
  

To calculate the total in cell B10, you could start by selecting 
 

 

8 
 

 

Yes 
  

Unless you chang e it, the Excel 2010 defau lt file save format is 
 

 

6 
 

 

Yes 
  

Locking a cell prevents selected cells from 
 

 

4 
 

 

No 
  

In which tab does the "Freeze Panes" comma nd appe ar? 
 

 

4 
 

 

No 
  

To calculate the perce ntag e sales increas e or decreas e from cell B3 to B4 you could copy the 
formula from cell C3 OR 

 

 

10 
 

 

Yes 
  

In Colum n C, which formula is used in cell C2 (and copied throug h cell C9) to find the percenta g e 
increas e since Aug-0 6? 

 

 

26 
 

 

Yes 
  

If the inventory on hand increas es to 30, what will the inventory value (A*B) equal? 
 

 

24 
 

 

Yes 
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